
PRE MEETING WITH CLIENT, FAMILY AND FINANCIAL MANAGER TO DISCUSS AVAILABLE ACCOMMODATION OPTIONS AND REQUIREMENTS

ACCOMMODATION PROJECT

SUBMIT ACCOMMODATION “BUDGET ESTIMATE” FOR APPROVAL BY TRUST

OBTAIN NSW TRUSTEE AND GUARDIAN APPROVE WHERE REQUIRED

COMMENCE SEARCH OF AVAILABLE PROPERTIES CURRENTLY ON THE MARKET FOR THE DESIRED OPTION

FIND APPROPRIATE PROPERTY WISH TO BE PURCHASED

PRIVATE SALE AUCTION?

RE DEFINE A BASIC CONCEPT SKETCH FOR A PARTICULAR PROPERTY AND BASIC BUILDING BUDGET ESTIMATES

APPOINT CONVEYANCER SOLICITOR TO ASSIST WITH PURCHASE

CARRY OUT ALL PROPERTY CHECKS
- TITLE 
- SECTION 194 - CERTIFICATE
- SURVEY
- BUILDING AND PEST INSPECTIONS

SEEK APPROVAL TO PURCHASE PROPERTY BY TRUST MANAGER AND MAKE AVAILABLE DEPOSIT FOR PURCHASE

ADJUST CONTRACT FOR SALE IF POSSIBLE AND IF NEGOTIATED AND ADD IN CONDITONS

PURCHASE PROPERTY

MEET WITH CLIENT FAMILY AND CASE MANAGER TO DISCUSS POTENTIAL OPTIONS TO MODIFY PROPERTY IF REQUIRED. O.T. TO PROVIDE ACCESS ASSESSMENT REPORT

RESEARCH COUNCIL REQUIREMENT FROM TOWER PLANNER AND THE 194 CERTIFICATE

SUBMIT OPTIONS AS A FLOOR PLAN FOR PROPERTY TO BE
MODIFIED TO CASE MANAGER WITH BASIC BUDGET ESTIMATE COSTS

ENGAGE ARCHITECT/DRAFTSPERSON TO PRODUCE A COUNCIL SUBMISSION FOR A D.A. (DEVELOPMENT APPLICATION)

PROVIDE BUDGET ESTIMATE PRE COUNCIL SUBMISSION AND OBTAIN “APPROVAL IN PRINCIPLE”

LODGE COUNCIL SUBMISSION (COUNCIL TAKES APPROX 8-10 WEEKS
TO APPROVE SUBJECT TO EACH INDIVIDUAL CASE AND WHICH COUNCIL)

RECEIVE D.A. APPROVAL
ENGAGE STRUCTUAL ENGINEER TO PRODUCE FINAL STRUCTUAL DRAWINGS

OBTAIN ANY OTHER CONSULTANTS REQUIRED DESIGNS AND NOTE D.A. CONDITIONS AS RECEIVED

TENDER PROJECT AS LUMP SUM

BUILDER A

SUBMIT PROPOSAL AND QUOTES TO TRUST FOR APPROVAL IF REQUIRED

OBTAIN NSW TRUSTEE AND GUARDIAN APPROVAL

CHOOSE MOST APPROPRIATE BUILDER AND GIVE THEM “LETTER OF INTENTION”

OBTAIN BUILDERS CONTRACT AND
- HOME WARRANTY INSURANCES
- PUBLIC LIABILITY INSURANCES
- WORKERS COMPENSATION INSURANCES
- CONTRACTORS ALL RISK
- DEPOSIT INVOICE

SEND BUILDING CONTRACT TO TRUST FOR APPROVAL AND SIGNING

TRUST ENGAGES INDEPENDANT SOLICITOR TO REVIEW
BUILDING CONTRACTS AND MAKE RECOMMENDATIONS IF REQUIRED

RE NEGOTIATE BUILDING CONTRACT IF REQUIRED

OBTAIN HOME WARRANTY INSURANCE 
AFTER DEPOSIT IS RECEIVED

SIGN BUILDING CONTRACT AND
LOCK IN COMMENCEMENT ON SITE DATE

OBTAIN CONSTRUCTION
CERTIFICATE AND APPOINT P.C.A.

COMMENCE ON SITE BUILDING WORKS

CARRY OUT BUILDING WORKS AND COMPLETE

HANDOVER COMPLETED PROJECT

OBTAIN OCCUPATION CERTIFICATE FROM P.C.A.

MOVE CLIENT INTO NEW PROPERTY

SET IN PLACE MAINTENANCE SCHEDULE

- GARDEN - SMOKE ALARM ANNUAL CHECK
- POOL (IF REQUIRED) - ONCE A YEAR GENERAL MAINTENANCE
- CLEANING - AIR CONDITIONING SERVICES ANNUALLY
- CARERS - TEMPORING VALVE SERVICE ANNUALLY
- PEST INSPECTION (ANNUALLY)

CONNECT UTILITIES - WATER, ELECTRICITY, GAS AND PHONE

FURNISH COMPLETED PROJECT
-BLINDS/CURTAINS 
-WHITE GOODS

BUILDER B

MAKE CHANGES TO INITIAL FLOOR PLAN IF REQUIRED
AND PRODUCE BASIC FLOOR PLAN SKETCH. O.T. TO PROVIDE

OPTION A
PURCHASE LAND & 

BUILD CUSTOM HOUSE

OPTION B
PURCHASE / RENOVATE AND 

EXTEND EXISTING HOUSE

OPTION C
PURCHASE ALREADY EXISTING

MODIFIED AND SUITABLE HOUSE

OPTION D
RENT HOME AND INSTALL RE-

VERSABLE HOME MODIFICATIONS

PROVIDE BUDGET ESTIMATES FROM
BASIC INITIAL SUBURB RESEARCH

AND PAST BUILDING PROJECTS

PROVIDE BUDGET ESTIMATES FROM
BASIC INITIAL SUBURB RESEARCH

AND PAST BUILDING PROJECTS

PROVIDE BUDGET
ESTIMATES FROM BASIC

INITIAL SUBURB RESEARCH

PROVIDE BUDGET
ESTIMATES FROM BASIC

AVAILABLE REAL ESTATE ADVICE

ORGANISE A DECISION CHECKLIST ORGANISE WEEKLY SITE MEETINGS REPORT WEEKLY TO CASE MANAGER ON PROGRESS

SUBMIT OFFER
TO ASSIST TO

TRUST FROM A
CONSULTANCY
PERSPECTIVE

CARRY OUT ALL PROPERTY CHECKS
- TITLE
- SECTION 194 CERTIFICATE
- SURVEY
- BUILDING & PEST INSPECTION
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